
2025 Employee Absence Calendar 

Employee Full Name:_________________________________________ Date of Hire:__________________ 

Available Days:  Vacation days:______  Personal Days:_______ Sick days:________  Other:_________ 

Absence Codes 

A Accident B Bereavement D Discipline 

FM Family Medical Leave H Holiday J Jury Duty 

LA Leave of Absence M Military MA Maternity 

P Personal PA Paternity PH Partial Hours Worked 

S Sick T Tardy UN Unexcused 

UP Unpaid V Vacation   

   

January 

 S M T W T F S Total 

   1 2 3 4  

5 6 7 8 9 10 11  

12 13 14 15 16 17 18  

19 20 21 22 23 24 25  

26 27 28 29 30 31   

        

Total Days with codes:___________ 
 

February 

 S M T W T F S Total 

      1  

2 3 4 5 6 7 8  

9 10 11 12 13 14 15  

16 17 18 19 20 21 22  

23 24 25 26 27 28   

        

Total Days with codes:___________ 
 

March 

 S M T W T F S Total 

      1  

2 3 4 5 6 7 8  

9 10 11 12 13 14 15  

16 17 18 19 20 21 22  

23 24 25 26 27 28 29  

30 31       

Total Days with codes:___________ 
 

April 

 S M T W T F S Total 

  1 2 3 4 5  

6 7 8 9 10 11 12  

13 14 15 16 17 18 19  

20 21 22 23 24 25 26  

27 28 29 30     

        

Total Days with codes:___________ 
 

May 

 S M T W T F S Total 

    1 2 3  

4 5 6 7 8 9 10  

11 12 13 14 15 16 17  

18 19 20 21 22 23 24  

25 26 27 28 29 30 31  

        

Total Days with codes:___________ 
 

June 

 S M T W T F S Total 

1 2 3 4 5 6 7  

8 9 10 11 12 13 14  

15 16 17 18 19 20 21  

22 23 24 25 26 27 28  

29 30       

        

Total Days with codes:___________ 
 

July 

 S M T W T F S Total 

  1 2 3 4 5  

6 7 8 9 10 11 12  

13 14 15 16 17 18 19  

20 21 22 23 24 25 26  

27 28 29 30 31     

        

Total Days with codes:___________ 
 

August 

 S M T W T F S Total 

     1 2  

3 4 5 6 7 8 9  

10 11 12 13 14 15 16  

17 18 19 20 21 22 23  

24 25 26 27 28 29 30  

31        

Total Days with codes:___________ 
 

September 

 S M T W T F S Total 

 1 2 3 4 5 6  

7 8 9 10 11 12 13  

14 15 16 17 18 19 20  

21 22 23 24 25 26 27  

28 29 30      

        

Total Days with codes:___________ 
 

October 

 S M T W T F S Total 

   1 2 3 4  

5 6 7 8 9 10 11  

12 13 14 15 16 17 18  

19 20 21 22 23 24 25  

26 27 28 29 30 31   

        

Total Days with codes:___________ 
 

November 

 S M T W T F S Total 

      1  

2 3 4 5 6 7 8  

9 10 11 12 13 14 15  

16 17 18 19 20 21 22  

23 24 25 26 27 28 29  

30        

Total Days with codes:___________ 
 

December 

 S M T W T F S Total 

 1 2 3 4 5 6  

7 8 9 10 11 12 13  

14 15 16 17 18 19 20  

21 22 23 24 25 26 27  

28 29 30 31 1    

        

Total Days with codes:___________ 
 

 


